
 

Last updated 13 March 2018         Page 1 of 8 

 

 
Constitution and Rules 
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[1] Name 
 
The name of the Society shall be the Wainuiomata Historical Museum Society Incorporated 
(hereinafter called ‘the Society’) 
 
[2] Aims and Objects 
 
The aims and objects for which the Society is established are: 
 
 [a]  Aims 

 
[i] To encourage and promote the study of and interest in history generally and 

of that relating to Wainuiomata and its immediate surrounding areas in 
particular. 

 
[ii] To foster and maintain public appreciation of places and matters of genuine 

historical interest. 
 
[iii] To revive an appreciation of the achievements of the pre-Europeans and 

early settlers and encourage historical research. 
 
[iv] To encourage interest in archaeology and the scientific investigation of 

archaeological sites. 
 
 [b]  Objects 
 

[i] To collect, hold and provide for the permanent preservation of chattels, 
records or relics of historical interest, and for this reason to establish a 
museum. 

 
[ii] To establish an historical reference library and district archives relating 

particularly to New Zealand and the Wainuiomata District. 
 
[iii] To search for and proclaim, mark, protect and preserve rocks, trees, 

fortifications, battlegrounds, buildings and other objects or places associated 
with famous or historic events relating to the pre-European and subsequent 
settlement of the Wainuiomata district. 

 
[iv] To investigate and establish the proper meanings and origin of all local 

legends and place names. 
 
[v] To carry out excavation and other similar activities for the purpose of 

discovery and preservation of relics, objects and chattels of historic interest. 
 
[vi] To record all activities, proceedings and discoveries and results of historical 

research in a journal or other published form. 
 
[vii] To purchase, take on lease or license or otherwise acquire any interest in 

land and buildings or sell or otherwise dispose of the same 
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[viii] To seek public, local body or government or other assistance whatsoever for 

all or any of the purposes of the Society. 
 
 
[ix] To co-operate and work with other bodies having aims and objects similar to 

those of this Society. 
 
[x] To do all such other things as are incidental or conducive to the attainment of 

the above aims and objects. 
 
[xi] To employ persons as and where the Committee see fit. If such persons are 

members of the Committee, they cannot vote or participate in discussions on 
any matter concerning their salary, terms of employment, or any other 
contract in which they may have an interest. 

 
[xii] No addition or alteration of the non-profit aims, personal benefit clause or the 

winding up clause shall be approved without the approval of Inland Revenue. 
 
 
[3] Membership 
 

[a] Ordinary: Any person may become an Ordinary Member of the Society provided the 
person has made application for membership. 

 
[b] Life: Any member who has rendered outstanding service to the Society may have the 

special distinction of Honorary Life Membership conferred upon them by the 
Committee. Life Membership shall carry with it all the rights of an Ordinary Member 
with the exception that they shall not be called upon to pay a membership fee. 

 
[c] Termination: Any member whose behavior or actions bring the Society into disrepute, 

can be requested in writing to attend a meeting of the Committee in order to justify 
his/her actions, and the Committee may, at its discretion, terminate his/her 
membership. 

 
[d] Resignation: Any member may resign from the Society on giving to the Committee 

notice in writing of their intention to do so, and on paying all subscriptions due at the 
time of the giving of such notice; the Committee may accept their resignation. 

 
[e] Membership shall entitle a member to all or any of the privileges of the Society, 

participation in all its activities, voting at all General Meetings, election to any vacant 
office and free access at specified hours to its library and/or museum providing all 
subscriptions are up to date. 

 
[f] Register: A Register of Members showing the names, and addresses of members 

and the dates at which they became members shall be kept by the Secretary. 
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[4] The Committee 
 

[a] The Committee of the Society shall consist of a Patron, a President, Secretary, 
Treasurer and at least four other members of the Society, provided however that the 
Committee so constituted may at its discretion co-opt additional members as 
required. 

 
[b] The Executive which shall consist of the President, Secretary and Treasurer shall 

attend to such urgent matters as may be required, and all its actions shall be 
confirmed or otherwise at the next Committee Meeting. 

 
[c] The Committee shall have the management of the general affairs of the Society 

except the making and alteration of the rules. The Committee shall be elected every 
twelve months at the AGM. 

 
[d] The Committee may from time to time appoint members of the Society to constitute a 

sub-committee or sub-committees and may define the work to be done by such sub-
committee or sub-committees. 

 
[e] The Committee may act notwithstanding any vacancy in its ranks and may fill any 

vacancy by appointing another member of the Society who shall hold office until the 
end of the one year election period. 

 
 
[5] Meetings 
 

[a] The Annual General Meeting of the Society shall be held during May in each year 
and the accounts of the Society shall be closed on the 31st day of March each year. 

 
[b] At each Annual General Meeting the President shall submit the Annual Report and 

there shall be presented a duly audited Balance Sheet and Statement of Accounts. 
 
[c] A Special General Meeting of the Society may be called at any time by the 

Committee, members to be given twenty one (21) days notice in writing. 
 
[d] Every Annual General Meeting of the Society shall be advertised in the newsletter 

and a newspaper published and circulated in the Wainuiomata and/or Hutt District at 
least twenty one (21) days before the meeting is to take place and such advertised 
notice shall be regarded as giving due notice to all members of such meeting. 

 
[e] Proper minutes shall be kept of all Committee Meetings and of all General Meetings 

and such minutes shall be open to inspection by members of the Society. Copies of 
these minutes will be held at the Museum. In addition the Secretary shall keep a 
copy of the register of acquisitions of historical material and such other records as 
the Committee may from time to time direct. 

  



 

Last updated 13 March 2018         Page 5 of 8 

 
 
[6] Quorum 
 

[a] The quorum for a Committee Meeting shall be five, one of whom shall be a member 
of the Executive. 

 
[b] The quorum for an urgent Executive Meeting shall be two, one of whom shall be the 

President. 
 
[c] The quorum for an Annual, Ordinary or Special General Meeting shall be twelve. 

 
 
[7] Voting 
 

[a] Unless elsewhere expressly provided, all resolutions of the Committee, Executive, 
Special, Annual and General Meetings shall be carried by simple majority. 

 
[b] Every motion submitted to a meeting shall be decided in the first instance on the 

voices and in the case of a decision being in doubt the Chairman or any member 
may call for a show of hands. 

 
[c] Every member entitled to vote shall have one vote except that the Chairman of any 

meeting shall, in the event of an equality of votes, have a casting vote. 
 
[d] Voting will be by show of hands unless a member personally present and entitled to 

vote shall demand a secret ballot in which case a secret ballot will be taken. 
 
 
[8] Annual Subscription 
 

[a] The annual subscription for Ordinary Members shall be fixed by the Committee when 
deciding the annual budget and shall be ratified or amended only by a Special 
General Meeting or the Annual General Meeting. This subscription shall become due 
on the first day of the financial year. 

 
[b] Any ordinary member joining the Society during or after the seventh month in any 

financial year shall pay such proportionate subscription as the Committee may 
determine. 

 
[c] The Committee may in exceptional circumstances waive the whole or any part of the 

subscription payable by any member. 
 
[d] The financial year is from 1st April to 31st March. 
 
[e] No member who is in arrears with his or her subscription for more than three (3) 

months shall be entitled to vote at any meeting of the Society. 
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[f] Any member whose subscription shall be in arrears for a period in excess of six (6) 

months shall in fact cease to become a member of the Society but the Committee 
may in its discretion reinstate such persons as members upon payment of the 
arrears of subscription. 

 
[9] Common Seal 
 

The Common Seal of the Society shall be kept in the custody of the Secretary and shall not 
be affixed to any deed, instrument, contract document or paper without the authority of the 
Committee. The affixing of the Seal to any deed or instrument creating legal obligations upon 
the Society shall be attested by the President, the Secretary and one other member of the 
Committee. 

 
 
[10] Finance 
 

[a] All moneys received on account of the Society shall be paid to its credit at the offices 
of its bankers within a reasonable time of receipt. 

 
[b] All accounts rendered to the Society shall be approved by the Committee before 

payment. 
 
[c] All payments made by cheque shall be signed by any two of the following: President, 

Secretary or Treasurer. 
 
[d] Any of the funds of the Society not immediately required may be invested in such 

manner as the Committee may in its discretion think fit. 
 
[e] A Statement of Income and Expenditure for the Society’s financial year, together with 

a Balance Sheet setting out Assets and Liabilities as at the last day of the financial 
year shall be compiled by the Treasurer, duly audited and circulated to members at 
the Annual General Meeting. 

 
[f] Immediately after the AGM (Annual General Meeting) these statements and balance 

sheets shall be forwarded by the Secretary to the Registrar of Incorporated Societies 
and the Charities Commission. 

 
[g] Members shall not receive or obtain any pecuniary gain (except as a salaried officer) 

from the property or operations of the Society. 
 
[h] At the Annual General Meeting the Society shall appoint a suitably qualified 

independent Auditor whose responsibility it is to Audit the Financial Accounts at the 
end of each financial year. 

 
[i] Donations and Legacies unless made for any specified purpose shall be paid into the 

general fund and shall form part of the funds of the Society to be expended in such 
manner as the Committee thinks fit. 
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[j] The consent is needed of the majority of the members at a General Meeting of the 

Society to borrow or raise money upon loan with or without security for the objects of 
the Society and to execute such instrument as may be necessary for securing the 
payment thereof. 

 
 
[11] Amendments to Rules 
 

No alteration, amendment, revision or addition to these rules shall be made except in the 
following manner and that is to say by the resolution of a majority being not less than three-
fourths of the members who are present and who being entitled to do so, vote in person at a 
General Meeting of the Society, of which twenty one (21) days notice has been given and 
provided that a notice of motion has been lodged with the Secretary and a printed copy of 
the proposed changes sent to all members at least thirty days previous to the meeting. 

 
 
[12] Indemnity 
 

[a] No member acting or purporting to act in the execution of the objects of the Society 
shall be liable for any loss not attributable to their own dishonesty or to the willful 
commission or omission by them. 

 
[b] Any member of the Society shall be entitled to be indemnified by, and reimbursed out 

of the Society’s funds for expenses incurred by them in exercising their functions 
under the Society’s Constitution. 

 
 
[13] No Private Pecuniary Profit 
 

No member of the organization or any person closely associated with a member shall 
participate in or materially influence any decision made by the organization in respect of the 
payment to or on behalf of that member or associated person of any income, benefit, or 
advantage whatsoever. Any such income paid shall be reasonable and relative to the 
situation which would be paid in an arm’s length transaction (being the open market value). 
 
The provisions and effect of this clause shall not be removed from this document and shall 
be included and implied into any document replacing this document. 

 
 
[14] Procedure on winding up 
 

A majority of the members present at a General Meeting convened for the purpose may pass 
resolution that the Society be wound up and may also direct to what objects the fund and 
property of the Society may be applied after winding up thereof but such resolution shall 
require confirmation at a subsequent General Meeting called together for that purpose and 
held no earlier than thirty days after the date on which the resolution to be confirmed was 
passed. 

  



 

Last updated 13 March 2018         Page 8 of 8 

 
 
[15] Disposal of surplus funds 
 

If upon the winding up of or dissolution of the organization there remains after the 
satisfaction of all its debts and liabilities any property whatsoever the same shall not be paid 
to or distributed among the members of the organization but be given or transferred to some 
other charitable organization or body having objects similar to the objects of the first 
organization, or to some other charitable organization or purpose, within New Zealand. 
 
The provisions and effect of this clause shall not be removed from this document and shall 
be included and implied into any document replacing this document. 

 
 
[16] Registered Office 
 

The Registered Office of the Society shall be the corner of Main Road and Homedale Road, 
Wainuiomata or such place as the Committee may from time to time determine. 


